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Why	are	organizational	skills	important	for	students

Using	checklists:	Using	to-do	lists	and	checklists	helps	students	learn	important	prioritization	skills.	Each	goal	should	be	Specific,	Measurable,	Achievable,	Relevant,	and	Time-Based.	If	a	child	wastes	time	rummaging	through	loose	papers	and	pencils	every	evening	to	find	their	homework	assignments,	they’ll	benefit	from	some	organizational	skills
training.	Once	these	routines	become	automatic,	kids	(and	parents!)	will	find	their	lives	are	a	lot	easier.	An	after-school	routine	might	be:	Hang	up	coat,	unpack	backpack,	grab	a	snack,	spend	30	minutes	unwinding,	tackle	homework,	set	the	table	for	dinner,	etc.	In	addition	to	working	together	to	make	a	project	plan,	students	need	to	learn	to	delegate
responsibilities	and	communicate	effectively.	How	to	teach	scheduling:	Help	students	create	a	scheduling	system	that	works	for	them	by	taking	a	look	at	our	list	of	the	best	academic	planners	for	students.	In	today’s	world,	we	have	nearly	as	many	things	to	organize	online	as	we	do	in	the	real	world.	Sadly,	you	can’t	give	kids	longer	days,	but	you	can
help	them	learn	to	create	schedules	that	fit	into	the	time	they	do	have.	A	messy	backpack	increases	the	risk	of	losing	or	damaging	important	assignments.	That’s	where	setting	goals	comes	into	play.	Instilling	organizational	and	planning	skills	during	early	childhood	development	is	essential	to	creating	intelligent	and	successful	students	and	workers	in
the	future.	Use	a	paper	planner:	Paper	planners	help	students	break	down	large	tasks	into	smaller	chunks.	How	to	teach	routines:	Teachers,	use	these	31	Must-Teach	Classroom	Routines	to	keep	students	organized	at	school.	In	addition	to	teaching	their	subject	material,	Revolution	Prep’s	online	tutors	help	students	develop	important	executive
functioning	skills,	including	organizational	and	time	management	skills	that	apply	to	all	levels	of	education.	Taking	and	leaving:	Students	can	learn	to	take	and	leave	a	toy	when	playing	with	items	or	handling	papers	and	projects.	Each	member	of	a	team	must	organize	their	own	tasks,	plus	communicate	their	achievements	and	needs	with	other	team
members.	If	students	take	notes	digitally,	they	should	create	folders	for	each	course	and	use	subfolders	for	notes,	essays,	and	handouts.	1.	Students	should	study	in	a	place	where	they	know	they	won’t	be	distracted	—	this	may	mean	the	dorm	room,	the	library,	or	a	quiet	cafe.	What	Are	Organizational	Skills?	The	main	difference	is	that	college	students
are	more	self-reliant	and	likely	won’t	have	parents	around	to	remind	them	to	stay	organized.	Organizational	skills	encourage	good	listening	and	time	management	while	following	directions	exactly.	For	younger	children,	print	checklists	for	them	to	use.	Encourage	older	students	to	regularly	revisit	the	goals	they’ve	set	for	themselves	and	evaluate
where	things	stand.	@simplyorganizedwithtina/Backpacks	via	Instagram	Keeping	all	our	stuff	organized	is	so	challenging	that	we	have	entire	stores	dedicated	to	the	concept.	External	organizational	skills	include	keeping	workspaces	clean,	organizing	notes,	using	calendars	and	planners	effectively	and	consistently,	and	making	the	best	use	of
resources.	How	to	teach	digital	organization:	Show	students	how	to	name	files	usefully	so	they	can	find	them	later.	Working	from	each	class	syllabus,	students	should	record	all	important	dates	and	assignments	on	their	calendars.	3.	Teach	students	about	this	concept	using	lesson	plans	from	Twins	and	Teaching.	Contact	us	today	or	call	our	friendly
customer	service	team	to	find	the	right	planner	for	your	students.	Organization	skills	are	a	set	of	strategic	skills	that	help	students	use	their	time	and	energy	most	effectively	to	achieve	their	goals.	(Love	you,	Container	Store!)	But	just	investing	in	all	the	cute	and	clever	storage	bins	and	organizational	systems	isn’t	enough.	Many	students	are	visual
learners,	and	a	physical	booklet	can	help	middle	schoolers	remind	themselves	of	important	information.	Calendars	help	students	understand	future	planning	while	organizing	their	thoughts	and	tasks.	That’s	why	it’s	so	important	to	help	kids	and	teens	learn	and	practice	good	organizational	skills.	After	awhile,	you’ll	likely	be	able	to	do	away	with	the
list	because	the	routine	will	now	be	a	habit.	Labeling	and	sorting:	Help	your	students	learn	to	sort	through	objects	and	label	them	according	to	type.	Then,	ask	them	how	they	can	apply	mise	en	place	to	other	projects	and	activities	in	their	lives.	Students	can	begin	grasping	the	basics	of	organizational	skills	with	the	following	small	steps:	Picking	one
night	a	week	to	clean	and	organize	their	backpack	Creating	a	backpack	checklist	to	track	what	they	need	to	bring	to	and	from	school	A	checklist	of	essential	items	will	help	students	choose	what	needs	to	come	home	with	them.	How	to	teach	goal-setting:	Coach	students	to	dream	big,	then	make	the	plans	they	need	to	reach	those	goals.	Daily	Planning
To	practice	this	activity,	make	a	schedule	for	the	day	and	show	your	students	the	plan.	An	Example	of	Basic	Organizational	Skills	in	Action	Messy	backpacks	are	a	common	problem	with	younger	students.	It’s	one	thing	to	think	yourself:	“I	want	to	make	the	basketball	team.”	It’s	another	to	actually	set	a	series	of	smaller	goals	to	help	yourself	achieve
that	dream.	Here	are	15	skills	everyone	should	learn,	plus	effective	ways	to	teach	and	practice	them.	The	following	organizational	tips	will	help	college-level	students	make	this	sometimes	jarring	transition:	Use	an	academic	calendar:	Using	a	college	calendar	helps	students	keep	the	big	picture	in	mind	as	they	prioritize	tasks.	How	to	teach	project
planning:	Printable	project	planners	are	a	terrific	tool	for	students.	SMART	goals	have	been	popular	for	years	because	they	really	work.	Students	should	begin	learning	organizational	skills	during	their	early	elementary	grade	school	years.	Teach	students	to	reduce	stress	through	clear	to-do	lists	and	due	dates.	Asana/Eisenhower	Matrix	via	asana.com
This	is	possibly	one	of	the	most	important	organizational	skills	of	all.	2.	In	elementary	school,	you	can	also	try	some	of	these	innovative	ways	to	organize	take-home	folders.	Fortunately,	there	are	a	variety	of	proven	note-taking	methods	out	there,	so	all	kids	can	figure	out	the	strategies	they	like	best.	How	to	teach	list-making:	For	many	kids,	their	first
checklist	is	a	chore	chart	like	this	free	printable	from	The	Incremental	Mama.	How	to	Improve	Organizational	Skills	Learning	how	to	be	organized	in	elementary	school	benefits	students	throughout	their	academic	journey	and	into	their	careers.	There’s	a	real	art	to	it,	and	knowing	how	to	do	it	well	can	be	the	difference	between	passing	a	class	with
ease	or	struggling	your	way	through.	@plantosucceed/Time	Tracker	via	Instagram	This	is	a	key	organizational-skills	topic	for	kids,	who	often	have	very	busy	schedules.	Think	Insights/Cornell	Method	via	thinkinsights.net	Taking	notes	isn’t	as	simple	as	just	writing	down	what	the	teacher	says.	Using	a	planner:	Planners	are	a	great	way	to	visually
remind	students	of	project	due	dates,	events	or	tasks.	Children	of	any	age	can	be	taught	new	skills	in	planning	homework	or	project	completion	and	good	study	skills.	Gather	items	and	teach	them	to	organize	sticky	notes,	pens,	pencils	or	project	materials.	(Buy	a	printable	worksheet	from	Mylemarks,	or	make	your	own.)	Older	students	might	want	to
try	the	Eisenhower	Matrix,	which	classifies	items	into	four	categories	by	urgency	and	importance.	Ask	them	to	explain	their	plan	for	completion	and	offer	tips	where	relevant.	Help	kids	learn	to	conquer	anxiety	by	preparing	well	in	advance,	taking	their	time	on	test	day,	and	more.	Share	these	with	students	so	they	can	find	the	ones	that	work	best	for
themselves.	Developing	time	management	skills:	Time	management	skills	help	students	get	the	most	out	of	their	time	and	are	an	essential	part	of	organizational	skills	training.	Students	can	focus	better	once	they	have	clear	steps	to	complete.	Fortunately,	students	can	learn	how	to	be	more	organized,	improving	their	ability	to	self-manage	their
schedules,	school	work,	and	free	time.	Teaching	Organizational	Skills	With	Help	From	Success	by	Design	At	Success	by	Design,	we	offer	helpful	planners	to	assist	teachers	in	developing	organizational	and	scheduling	skills	in	students.	Learn	how	to	organize	your	backpack	in	nine	steps	from	wikiHow.	Beyond	Traditional	Math/Group	Work	via
beyondtraditionalmath.com	School	projects	often	also	require	collaboration,	which	actually	involves	a	lot	of	organizational	skills.	You	can	organize	activities,	homework	or	playtime.	Resources	for	Developing	Organizational	Skills	Some	schools	provide	opportunities	for	organizational	skills	training,	but	not	all	have	the	resources	to	do	so.	When	you
have	a	big	list	of	things	you	need	to	do	(and	want	to	do),	you	have	to	know	how	to	prioritize	some	things	before	others.	Messy	backpacks,	lost	assignments,	last-minute	cramming,	late	or	incomplete	assignments,	and	difficulty	staying	on	task	all	suggest	a	student	needs	organizational	skills	training.	Stick	to	a	schedule:	It’s	important	to	create	a	study
schedule	and	stick	to	it.	Many	students	find	visual	reminders	can	organize	their	thoughts	and	make	planning	fun.	Scattered	Squirrel/Project	Planner	via	scatteredsquirrel.com	When	you	give	students	long-term	projects	to	complete,	there’s	real	value	in	also	helping	them	plan	out	how	they’ll	complete	those	projects.	Students	should	give	their	full
attention	to	one	task	at	a	time	and	keep	distractions	such	as	social	media,	video	games,	television,	and	music	to	a	minimum.	First,	though,	you	have	to	prepare	any	materials	or	resources	you	might	need.	Basic	organizational	skills	make	it	easier	to	meet	deadlines,	maintain	an	orderly	work	or	study	environment,	and	prioritize	tasks.	Don’t	forget	to
have	them	set	regular	reminders	to	ensure	they’re	staying	on	track	along	the	way.	At	home,	parents	can	create	checklists	to	help	kids	establish	a	new	routine.	Teach	students	how	to	create	folders	and	sub-folders	to	store	all	their	files	and	emails.	From	there,	students	can	move	on	to	making	lists	for	school	projects,	breaking	each	one	into	detailed
tasks.	How	to	teach	test-taking	strategies:	Check	out	our	complete	guide	to	test-taking	strategies	for	students	here.	Students	can	learn	to	keep	up	with	deadlines	and	hand	in	assignments	on	time.	Apps	like	Google	Calendar	let	them	have	their	schedule	on	hand	at	any	time,	while	a	large	wall	calendar	is	great	for	seeing	responsibilities	for	the	month
and	semester	at	a	glance.	Preparation	is	a	step	people	often	skip,	but	taking	time	to	prep	in	advance	is	an	important	method	for	keeping	yourself	organized.	Using	to-do	lists:	To-do	lists	are	one	of	the	best	ways	to	organize	events,	projects,	thoughts	and	tasks.	Private	tutors	are	also	key	to	teaching	organizational	skills.	And	fortunately,	good
organizational	skills	can	be	taught	at	any	age.	At	home,	parents	can	show	kids	how	to	budget	their	allowance	using	the	spend,	share,	and	save	method.	The	more	students	learn	to	organize	their	project	processes	and	personal	workspace,	the	more	they	can	improve	focus,	project	completion	and	prepare	for	success	post-graduation.	By	thinking
critically	about	the	project,	students	can	train	their	brains	for	future	tasks.	Visual	organizers	teach	students	about	comparisons	and	help	them	physically	separate	information.	Staying	organized	while	doing	homework	or	finishing	projects	can	help	students	create	long-lasting	focus	skills.	Students	can	use	to-do	apps	to	create	backpack	checklists	or
download	and	print	out	one	of	the	backpack	checklist	templates	provided	below:	Here	are	a	few	more	organizational	tips	for	maintaining	a	clean	backpack:	Carry	at	least	one	text	to	reduce	the	weight	on	the	back	and	spine.	Learning	the	best	way	to	organize	in	advance	and	prepare	for	a	test	can	make	a	real	difference.	Middle	School	Ages	Here	are
four	skills	you	can	teach	to	middle	school	students:	Dividing	tasks:	Teach	students	to	divide	their	projects	into	smaller,	achievable	tasks.	Here	are	a	few	games	to	teach	organizational	skills	to	students.	Focusing:	Teaching	organizational	skills	to	students	can	also	improve	student	focus.	Students	can	organize	their	assignments,	study	space,	notebooks
or	planners	and	teachers	and	parents	can	work	together	to	foster	organizational	skills	until	students	learn	to	do	them	automatically	and	independently.	A	child's	early	years	are	when	their	brains	are	most	prepared	for	learning	new	skills,	meaning	parents	and	teachers	can	mold	students	into	ready	learners	and	organized	academics.	You	can	even
teach	students	to	break	each	project	into	different,	achievable	pieces.	For	instance,	teach	young	kids	to	get	up,	make	their	bed,	brush	their	teeth,	comb	their	hair,	get	dressed,	eat	breakfast,	and	so	on.	Learning	goal	setting:	Help	students	learn	how	to	set	goals	and	plan	for	task	completion.	How	to	teach	time	management:	Start	by	showing	kids	how
to	track	the	time	they	spend	on	various	activities	(get	a	terrific	list	of	time	tracker	worksheets	at	Develop	Good	Habits).	Daily	planning	activities	help	students	learn	to	prioritize	tasks,	remain	aware	of	situations	and	think	critically.	How	to	teach	note-taking	strategies:	Our	complete	guide	details	seven	top	note-taking	strategies,	including	the	Cornell
Method,	Boxing	Method,	Mapping	Method,	and	more.	It	includes	both	paper	options	and	online	apps.	Have	them	place	the	binder	on	or	inside	their	desk	for	improved	organization.	This	could	be	as	simple	as	sitting	down	at	the	end	of	the	day	to	review	and	check	off	items	on	your	to-do	list.	Our	products	have	improved	student	grades	while	preparing
them	for	future	graduations	and	adulthood.	Either	way,	doing	this	regularly	will	help	you	organize	your	thinking	as	you	prepare	for	the	future.	Color-coding	tasks:	Encourage	students	to	organize	their	tasks	with	visual	stimulations.	For	over	30	years,	our	planners	have	helped	students	improve	their	focus,	plan	out	projects	and	execute	their	homework
effectively.	For	middle	school	kids,	provide	the	planner	as	a	tool	they	can	use	on	their	own.	Here	are	some	basic	organizational	skills	all	students	can	develop	with	practice:	Tracking	and	sorting:	Schoolwork	should	be	sorted	in	binders	and	folders	consistently,	with	a	separate	folder	for	high-priority	items.	Despite	early	elementary	being	the	most
critical	time	to	teach	organizational	skills,	it	is	never	too	late	to	help	your	student	learn	more	about	planning	and	preparation.	Learn	more	about	SMART	goals	from	Purdue	Global.	When	students	enter	college	or	the	workforce,	they	can	be	better	prepared	to	handle	projects	and	achieve	success.	Try	these	30+	Financial	Literacy	Lesson	Plans	for	Every
Grade	Level.	Files,	apps,	photos,	emails,	messages,	passwords	…	the	list	goes	on	and	on.	Set	a	regular	daily	or	weekly	time	to	clean	desks,	backpacks,	and	lockers.	Being	organized	prepares	you	for	the	working	world,	where	organizational	skills...	Desks	and	Binders	When	conducting	this	activity,	have	students	create	and	organize	a	personal	binder.
How	to	teach	financial	planning:	Need	financial-planning	ideas	for	your	curriculum?	Organize	materials	by	class:	Students	should	keep	binders	for	each	class	or	use	a	single	binder	with	subject	dividers.	Using	a	calendar:	Create	a	class	calendar	where	students	can	see	what	tasks	or	events	will	happen	throughout	the	week	or	month.	Regular	study
sessions	help	students	retain	information	much	better	than	last-minute	cramming.	How	to	teach	collaboration:	The	more	often	kids	are	given	opportunities	to	work	together,	the	stronger	their	collaboration	skills	will	become.	How	to	teach	preparation:	Chefs	know	the	importance	of	mise	en	place,	a	French	term	that	means	gathering	and	measuring
out	all	your	ingredients	before	you	begin.	Organization	encourages	students	to	practice	independent	goal-setting	and	completion	long	after	the	class	is	over.	Plus,	writing	down	long	and	short-term	tasks	improves	a	student’s	ability	to	remember	them.	High	school	students	can	practice	remembering	times,	arranging	availability	and	crossing	off	items.
Students	should	make	time	for	exercise,	sleep,	social	activities,	and	a	nutritious	diet.	Practicing	taking	and	leaving	can	help	prevent	messes	and	ensure	students	learn	to	clean	up	after	themselves.	You	can	teach	them	to	reduce	messes	and	clutter	by	labeling	and	categorizing	additional	items	and	finding	their	correct	place.	When	Should	Students
Begin	Learning	Organizational	Skills?	tjevans	via	Pixabay	Acing	a	test	requires	a	complex	set	of	organizational	skills,	from	studying	and	test	prep	to	the	order	you	tackle	the	questions	themselves	in.	Try	color-coding	specific	tasks	using	sticky	notes	or	highlighters.	They	can	use	a	calendar	or	other	planner	form	while	doing	a	small	amount	of	daily
work.	Fun	Organization	Activities	for	Students	Fun	organization	activities	can	help	students	learn	new	skills	through	interactive	tasks.	Resisting	the	urge	to	multitask:	Studying	should	take	place	in	a	distraction-free	environment.	Making	a	checklist:	Create	a	checklist	and	help	your	students	check	things	off	the	list	as	they	complete	tasks.	How	to	be
Organized	in	College	Many	of	the	same	organizational	skills	students	use	for	middle	and	high	school	are	equally	applicable	when	learning	how	to	be	organized	in	college.	Or	it	might	mean	taking	a	broader	look	at	your	life	in	general	to	assess	how	much	progress	you’ve	made	toward	personal	goals.	Help	them	identify	the	resources	the	project	requires,
and	consider	any	obstacles	they	might	need	to	overcome.	How	to	Teach	Organizational	Skills	and	What	to	Focus	On	When	teaching	organizational	skills,	there	are	a	few	areas	that	each	school	age	must	focus	on.	Show	them	how	to	break	a	project	into	smaller	parts,	then	estimate	the	time	needed	for	each	part	and	create	a	schedule.	At	home,	try
setting	aside	10	minutes	at	the	end	of	every	day	for	kids	to	put	away	toys,	games,	and	clothes,	then	get	their	backpack	in	order	for	the	next	day.	High	School	Ages	Here	are	four	skills	you	can	teach	to	high	school	students:	Learning	to	multitask:	Help	students	learn	to	work	on	projects,	homework	and	other	tasks	simultaneously.	This	could	be	laying
out	the	ingredients	you	need	to	bake	cupcakes,	gathering	all	the	resource	materials	for	a	research	project	in	one	place,	or	laying	out	the	clothes	you’ll	wear	to	school	the	next	day.	Students	can	learn	to	organize	their	space	and	keep	it	neat	by	categorizing	particular	objects,	toys	and	school	materials.	This	includes	class	notes,	handouts,	tests,
homework,	and	take-home	forms.	Students	can	practice	time	management	and	task	organization	by	understanding	and	creating	their	own	checklists.	You	can	request	a	sample	online	and	locate	the	best	planners	to	fit	your	needs.	How	to	teach	personal	assessment:	Our	free	printable	Track	Your	Learning	worksheet	can	help	elementary	and	middle
school	kids	assess	the	progress	they’ve	made	toward	their	goals.	Parents	and	teachers	can	learn	the	importance	of	organizational	skills	and	practice	fun	activities	to	foster	organization	inside	and	outside	of	the	classroom.	Benefits	of	being	an	organized	student	include	keeping	on	track	so	that	you	can	earn	the	grades	you	deserve.	It’s	easy	to	tell	when
a	student	lacks	organizational	skills.	Discuss	the	experience	and	allow	students	to	think	critically	and	analyze	what	materials	they	need	and	don't	need.	Then,	follow	our	guide	to	helping	students	set	goals	in	ways	that	truly	make	them	achievable.	Start	by	using	our	free	goal-setting	worksheet	that	guides	kids	as	they	identify	their	overall	goals.	To	be
effective,	though,	lists	must	be	specific	and	easily	accessible.	EVERFI/Financial	Literacy	for	High	School	via	learn.everfi.com	Keeping	finances	in	order	is	one	of	the	best	organizational	skills	we	can	teach	kids.	Once	you’ve	done	that,	you’ll	know	which	items	you	need	to	tackle	first,	and	which	can	wait	awhile	(or	even	be	deleted).	Then,	give	them	a
chance	to	practice	with	40+	Best	Team-Building	Games	and	Activities!	Ella	Olsson	via	Pexels	Once	you	have	a	plan	in	place,	you’re	ready	to	tackle	the	task.	They’ll	also	need	to	learn	how	to	help	themselves	stay	on	task,	which	is	a	big	part	of	time	management.	←	Previous	Post	Next	Post	→	Tags:	Parent	Resources	Teaching	Resources	For	some	people,
staying	organized	comes	naturally.	For	example,	they	might	want	to	play	a	game,	but	it	might	be	more	beneficial	to	finish	their	homework	first.	Take	time	each	week	to	shake	out	any	food	crumbs,	bits	of	paper,	and	other	small	objects	that	accumulate	over	time.	From	helping	them	develop	good	task	prioritization	practices	to	preparing	for	the
workforce	after	school,	students	can	equip	themselves	with	the	right	skills	to	further	their	academic	success.	We	Are	Teachers	Every	so	often,	it’s	important	to	set	aside	time	to	establish	exactly	where	you	are	in	terms	of	your	goals	and	tasks.	But	most	of	us	have	to	develop	these	skills	over	time,	learning	the	most	effective	methods	to	keep	ourselves
on	top	of	it	all.	When	teachers	and	parents	explain,	demonstrate,	and	model	organizational	techniques,	students	get	a	good	grounding	in	these	valuable	behaviors.	Elementary	School	Ages	Here	are	six	skills	you	can	teach	to	elementary	school	students:	Wants	and	needs:	Help	your	student	differentiate	between	what	they	want	and	need	to	do.	To
prevent	a	pile	of	paperwork	from	piling	up	on	their	desks,	students	should	set	aside	some	time	at	the	end	of	the	month	to	discard	outdated	documents.	Students	can	use	a	planner	to	make	daily	to-do	lists,	color-code	assignments,	and	estimate	completion	times	for	major	tasks.	Help	them	identify	blocks	of	time	that	could	be	better	spent,	and	talk	about
ways	to	help	them	stay	focused	on	the	task	at	hand.	Digital	organization	is	a	need	that	didn’t	even	exist	a	generation	ago,	so	there	are	plenty	of	adults	who	struggle	with	it	too.	One	popular	strategy	is	the	PARA	method—check	it	out	at	Forte	Labs.	Planning	your	day:	When	teachers	help	students	plan	their	day,	they	can	learn	to	point	out	and	remember
schedules	and	events.	Whatever	your	student's	age,	teaching	them	the	right	skills	based	on	grade	level	can	prepare	them	for	future	grades.	Using	a	planner:	A	digital	or	paper	planner	can	help	students	manage	time	and	complete	tasks.	Keep	things	tidy:	Students	should	keep	their	dorm	room,	study	area,	and	backpack	tidy	by	setting	up	a	time	each
day	or	week	to	reassess	and	organize.	The	same	is	true	for	students	who	complain	of	aches	and	pains	because	they	carry	a	backpack	full	of	textbooks	they	could	have	left	at	school.	In	the	classroom,	today’s	teachers	have	access	to	a	huge	array	of	financial	literacy	lessons	and	units.	Focusing:	Too	many	items	on	a	checklist	can	feel	overwhelming.	How
to	teach	physical	organization:	In	the	classroom,	model	good	organizational	skills	using	these	30+	Brilliant	Classroom	Organization	Ideas	for	Teachers.	How	to	teach	prioritizing:	Start	by	helping	kids	break	down	their	tasks	into	three	categories:	Urgent,	Important,	and	It	Can	Wait.	But	students	need	to	learn	how	to	manage	digital	files,	passwords,
and	other	information	effectively.	Write	out	some	challenges	students	might	face	and	conduct	a	discussion	where	students	can	talk	about	their	opinions	and	solutions	to	challenges.	Point	high	school	students	in	the	direction	of	useful	planning	tools,	and	encourage	their	use.	Mental	organizational	skills	improve	a	student’s	ability	to	document,	retrieve,
and	analyze	information,	identify	problems,	and	think	critically	and	creatively.	Organizational	skills	can	be	divided	into	two	broad	categories:	Mental	organizational	skills	include	the	ability	to	think	logically	and	strategically	to	prioritize	tasks.	Keep	all	pens,	pencils,	and	erasers	in	a	pencil	case	to	reduce	backpack	clutter.	They’re	never	too	young	to
start,	either.	Whichever	they	choose,	make	sure	their	schedule	leaves	a	little	wiggle	room	for	the	inevitable	stuff	that	pops	up	from	time	to	time	and	throws	everything	off	course!	Printablee/Morning	Routine	via	printablee.com	Routines	can	be	one	of	the	easiest	ways	to	help	busy	kids	stay	on	track.	Routines	can	be	helpful	here	(see	above),	as	can
creating	clear	labels	and	dedicated	space	for	particular	items.	You	can	find	abundant	resources	for	developing	basic	organizational	skills	online.	Prioritize	self-care:	Organizational	skills	work	best	when	paired	with	a	healthy	mind	and	body.	Scheduling	tools	should	be	easy	to	update,	and	always	close	at	hand.	They	understand	that	everything	has	its
place.	Students	in	middle	school	and	up	can	use	physical	planners	or	checklist	apps.	Older	kids	can	benefit	from	learning	to	find	and	use	safe	password	management	software.	Amazon	Sooner	or	later,	we	all	find	ourselves	wishing	we	had	a	few	more	hours	in	the	day	to	get	stuff	done.	Try	these	5	Tips	for	Successful	Group	Work	in	the	Classroom,	and
be	sure	to	look	into	our	favorite	tools	for	online	collaboration	here.	Some	students	suffer	from	severe	test	anxiety,	which	keeps	them	from	being	able	to	truly	demonstrate	what	they	know.	Encourage	students	to	focus	on	three	to	five	tasks	a	day.	Young	children	require	specific	steps	and	directions	before	organizing	their	space,	homework	or	projects.
By	their	middle	school	years,	kids	should	be	learning	to	think	ahead	about	how	much	time	they’ll	need	to	complete	all	their	tasks.	For	many	students,	this	includes	tracking	deadlines,	keeping	school	work	neat	and	orderly,	and	maintaining	a	healthy	balance	between	studying	and	social	activities.	Critical	thinking:	Organizing	projects	and	homework
requires	students	to	stop	and	think	about	the	task	and	develop	an	action	plan.	To	be	an	effective	scheduler,	you	need	to	have	an	accurate	idea	of	how	much	time	something	takes,	as	well	as	knowing	which	items	to	prioritize.	Here	are	a	few	benefits	of	teaching	organizational	skills	to	students:	Following	directions:	When	helping	your	students	learn
new	organizational	practices,	you	can	teach	them	to	follow	directions.	Student	Stations	Have	students	create	personalized	workstations	and	let	them	organize	them	as	they	see	fit.	Indeed/SMART	Goals	via	indeed.com	In	addition	to	all	the	things	we	have	to	do,	life	is	filled	with	things	we	want	to	achieve.	For	elementary	kids,	provide	a	planner	like	this
one	from	Scattered	Squirrel,	and	help	them	complete	it	before	starting	the	project.	How	Staying	Organized	Affects	Academic	Success	for	Students	Organizational	skills	can	benefit	students	in	various	ways.	Independence:	Organizational	skills	prepare	students	for	life	after	school	by	improving	independence.	In	these	situations,	developing	good
organizational	skills	can	significantly	impact	a	child’s	stress	levels,	physical	well-being,	and	academic	performance.	You’ve	got	to	teach	kids	to	use	them,	every	single	day.	For	example,	those	in	elementary	school	may	want	to	focus	on	basic	categorizing	or	planning	skills,	while	those	in	high	school	can	tackle	complex	task	division	and	goal	setting.	Our
executive	functioning	guide	provides	helpful	advice	on	how	to	keep	students	of	all	ages	organized	and	focused	on	their	studies.	Teach	them	to	differentiate	between	tasks	and	prioritize	certain	tasks	over	others	using	planners,	diagrams	and	to-do	lists.	View	Our	Shop	Organizational	skills	are	important	to	the	academic	success	of	students.	Whether
they	keep	a	paper	list	or	use	an	online	to-do	list	app,	ensure	they	check	it	regularly	to	help	them	remember	what	comes	next.	Scheduling	regular	cleaning	times:	An	untidy	desktop	makes	it	difficult	to	focus	on	studying.	Learning	wants	and	needs	can	help	students	organize	their	time.	The	Incremental	Mama/Chore	Chart	via	theincrementalmama.com
Ah,	the	magic	of	the	checklist!	Who	doesn’t	feel	a	sense	of	satisfaction	at	crossing	an	item	off	their	to-do	list?	Using	visual	organizers:	Venn	diagrams,	maps	and	graphs	can	help	students	find	the	similarities	and	differences	between	ideas	and	information.	(There’s	no	point	in	making	lists	if	you’re	just	going	to	lose	them!)	Teach	kids	how	to	break	tasks
down	into	manageable	line	items,	and	use	those	items	to	create	a	checklist.	If	you	do	the	same	things	each	day	at	the	same	time	in	the	same	way,	you’re	less	likely	to	forget	them.	For	instance,	they	shouldn’t	just	write	“Make	diorama.”	Their	list	should	include	items	like	“Choose	topic,”	“Sketch	a	plan,”	“Find	materials,”	“Cut	out	figures,”	etc.
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